Name of Author_________________________     Name of Checker __________________________
Final Edit Checklist—Synthesis Paper 
Directions: Read your partner’s paper, being sure to correct any spelling, grammar, or punctuation errors. Mark these as you read. Afterwards, evaluate that your partner has accomplished all of the necessary tasks listed below. Put an “X” in each box when appropriate. Circle items that the author is still missing that he/she needs to fix before turning in the final draft!!!

This paper has:

· 1-inch margins

· 12-point, Times New Roman font
· Double spacing (not single or quadruple!)
· The student’s name, instructor’s name, course and date double spaced in the upper left-hand margin (NICD—never ignore cooking dinner) NOTE: This heading only goes on the FIRST PAGE! Do not use the Header function in MS Word. Just type this out on page 1. 
Example:

John Doe
Mrs. Rohlfs

AP English 
19 January 2010
· Last name followed by page numbers in the upper-right margin

· An interesting title in the top center of the page, also in 12 pt. Times New Roman font with NO bolding or underlining
    

* Note: an interesting title IS NOT “Siddhartha Paper” 

· MLA citations at the end of sentences with direct quotes/ paraphrased facts both correctly cited.
· Punctuation after in-text citations (Exception: block quotes: quotes extending more than 4 lines. For block quotes, don’t use quote marks and place punctuation before citation)
· Correct in-text citations (should include the author’s last name or article title in quotes and the page number if it’s a print source). There is no punctuation between author last name and page number!
· When referencing the novel title, it’s italicized, when referencing the character with the same name as the title, the text is normal 

· NO use of the words “I” or “you” (Author and reader are left out!!!)

· NO use of slang/ “nonacademic” language 

· A Works Cited page containing:

· “Works Cited” printed in the top center of the page

· All entries in alphabetical order
· All entries double spaced
· The second line of each entry indented:

Example: 

Jones, Mark. “How to Write an Effective Argumentative Essay”. The Composition Press.  4 October 2007. 

· Correct full MLA citations of sources 
